Prezi

1. Getting started: 
a. create an account before creating your first prezi.


b. Prezi Public account is free, while the Enjoy and Pro come with a yearly recurring payment system. You need To play to use 
Desktip option.


c. By logging in to your Prezi account, you can access your online 
prezis from any browser. 


d. You can also share your prezis with others so they can work 
with you, or simply view your prezis online.
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1. Zoomable Canvas. Place your texts, images, videos. Make them large or very small, and prezi will help you to navigate among them.

2. Top Right Menu. Access Save, Help, Undo, Redo, Exit (takes you to Prezi.com/my)

3. Bubble Menu. Find all the tools needed to create prezi presentations.
video - http://prezi.com/learn/bubble-menu/ 
4. Transformation Zebra. This simple unified and intuitive tool lets you easily manipulate objects on the zoomable canvas.

5. Text Editor. Write and stylize your texts.

6. Navigation Menu. Play back control your presentations.

7. Zoom buttons. Zoom in and out.

2. Basics: watch video at http://www.youtube.com/watch?v=MAloWJiCQ-o&feature=player_embedded#!


a. Double click anywhere to write key ideas


• You can drag textboxes around the canvas 


• There are no numeric text sizes in Prezi - simply use the Zebra tool to 
  
   scale your texts to change the size.


• Use the Font Style buttons below the text box


• Look into the Colors & Fonts Bubble Menu for more font combinations 
 
   (themes).

b. Zoom in to develop your ideas


• Once you have added your ideas to the canvas as text, you can zoom in to 
   these ideas to develop them and add more text. 




• You can use the zoom buttons on the right side of the screen

   or scroll your mouse wheel to zoom in and out.

c. Use the zebra for structure and size


• Now, you can arrange your ideas and create hierarchy through size. 
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• When you click on one of the text boxes, you'll see the     

             striped transformation zebra 



1) move  (center of the zebra) 



2) size and scale (inner ring of the zebra)




3) rotate objects of any kind (outer ring of the zebra).
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d. Add images from the Insert men


• click Insert on the menu in the upper left



• click on the image you want to use. 


• Once the image appears on the canvas, you can click on the image and 
 
   use the zebra to move, size, or rotate it. 


• Quick tip: before you get started, collect images you plan to use in your 
 
   prezi and place them in a folder for easy access.

e. Insert video


• How it works: Prezi has a built-in, standalone video player for FLV videos. After uploading an FLV video, a navigation bar appears on mouseover that allows you to control the video when presenting manually. You can add FLV videos directly to the path. In this case, videos will start automatically as you reach them in your presentation, and will stop as you move along on the path.

Note: F4V file is simply an FLV Flash video file that has been renamed to F4V. The F4V and FLV formats are MPEG-4 video formats defined by Adobe Systems.
· 
• Videos on your computer > Click Insert/Load file in the editorChoose an 
  FLV file from your computer

· 
• Insert the file into prezi, just as you insert any image file. Once the video is selected in Write mode, you can use the Zebra tool to arrange it.

• YouTube Video Double-click anywhere on the canvas to open a new textbox.



1) Paste the URL of the YouTube video to the textbox (this is not the 



  YouTube embed code).



2) Hit OK on the text box. Once the video is selected in Write mode, you 


  can use the Zebra tool to arrange it.



3) Will start automatically as you reach them in your presentation, and 



  will stop as you move along on the path.


• Insert Pdf, Powerpoint and Excel 



1) Save your PowerPoint or Excel as PDF



2) Choose Insert/Load File, and upload the PDF. Prezi places your 



    pages into a grid if you have a multi page PDF
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f. Frames: Use frames in Prezi to organize information in groups. For example, if you have a prezi about making dessert, you can organize the information in your presentation in two groups: dessert ideas and ingredients. Use frames to separate these two groups. When related information is grouped together, you can avoid excessive panning in your prezi - which often results in motion sickness for your audience.


• Choose Frame in the Bubble Menu (top left)


• Choose a Frame type

    • Start drawing a Frame around your objects

· • Hold down SHIFT while drawing to create 4:3, projector-friendly aspect  
 
ratios


  • You can choose 'Capture View' in the Path menu, to generate a frame that 
fills your actual view. This will add a path step as well.

g. Arrows, Liners, Markers

Choose Insert/Shapes to draw arrows, use a marker, or a pencil for sketching


• Show relations between objects, ideas with Arrows 

• Highlight texts with a Marker. You need to move them behind the text for 
   best effect. Use the (+) menu on the Zebra, and choose 'Send Backwards'
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• Draw some sketches about your ideas with the Pencil

h Web Links


• Double Click where you want the link to appear



• Type the link starting with 'http://' 



(For example http://Prezi.com)



• Save and reload the Prezi, and the links will activate. 



• Some characters break links for the moment. 



• To select a link, use Shift+drag, since you can't click on it



• To edit a link select it, then double-click on the Zebra


i . Create your storyline


• After you've added and arranged your text and images, it's time to add 
 
   the storyline or path. With the Path tool, you can simply go through your 

   presentation just by clicking Next.


• Use the zoom buttons or mouse wheel to zoom out, as seeing the "big 
 
  picture" can help you determine the right path for the ideas in your prezi. 
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· 1) Zoom out until you can see multiple objects you

·     want to show

· 2) Choose Path on the Bubble Menu

· 3) Click on your objects in the order you want to    
 

·     present them

· 4) Drag path numbered circles off to the background     remove them 

· 5) Drag the small path circles between two steps to insert an object

· 6) Drag the large numbered circle onto other objects to swap them into the      Path

· 7) Choose Capture View to capture current view and add it to the path

8) Click Show in the Menu, and use the bottom right arrows to go through 
 
     your Path


9) The Delete All button deletes the whole Path, and all the path steps.

f. Click 'Show' to present
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• To move into presentation mode, click on Show and step through your 
 
   prezi with the arrow buttons or arrow keys. 


• In Show, you can click to zoom in and out of your 
  ideas at any point and press the arrows to get back to 
  the path. 



1) Click on Objects, Texts, Images, Frames, and Prezi will zoom you to 


    them. You will zoom, pan, rotate, so they look centered and are 


    readable. Click here to try simulation (http://prezi.com/learn/smart-



  zooming/)





- Smart zoom out lets you zoom one step further away from your 



  current view, if you have some nested frames. One step means the 



  closest frame which is somewhat larger than the currently focused, 



  and has some intersection (ie. crosses) with it. You can also try this in 


  the simulation, start in the right side circle.



- The last step of smart zooming out is always the overview of you complete prezi. 


    shortcut CTRL + SPACEBAR on your keyboard to get there. This could be handy at a 



lot of occasions, for example at the end of your presentation you may want to prepare 


for questions by showing an overview of your prezi to your audience.



2) Click on the Background starts smart zoom out. 



– This means that prezi will look for the next largest enclosing Frame, 



   and zoom, rotate up to it. If there are no more enclosing Frames, it 



   will zoom to the overview. 

 


3) Drag the mouse will Pan the view



4) Scroll the mouse will Zoom around the mouse pointer


• Publish from Prezi.com with a click After you present, you can publish your 
  prezi by clicking on it from prezi.com/my and checking the box marked 
 
  Publish. 


• On the Share tab, you can invite others to view or edit your prezi, and 
 
   obtain an embed code to easily add the prezi to your blog.
